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A WORD FROM THE ADMINISTRATION 

Welcome to an exciting year at White Bluff Elementary.  We are eager to work alongside a truly outstanding teaching staff, 

serving as principal and assistant principal of our school where excellence and exemplary character are the standards and 

mediocrity is unacceptable.  As a staff, we believe in creating a joyful, loving atmosphere and offering a highly effective 

instructional program that will allow students to excel.  Community involvement, traditional values, and hard work will be 

the backbone of our school program.  We believe it is our responsibility to provide each child, each day, with a loving, 

happy atmosphere that fosters success.  Working together, we will ensure your child experiences a wonderful school year. 

Please read though the Student Handbook carefully and become familiar with our school’s expectations, guidelines, and 

procedures.  At White Bluff Elementary, we vow to provide an extremely safe and orderly atmosphere for our students.  It 

has been carefully prepared to explain the school’s expectations and guiding principles.  Working together this year, we will 

offer our students the best possible instruction in a cheerful, supportive environment.  This handbook is intended as a 

support for creating the culture we wish to establish. 

Best Wishes for an exciting and productive school year. 

Sincerely, 

Robert Lewis III    Leah Colby Miller 
Robert Lewis III    Leah Colby Miller 
Interim Principal    Assistant Principal 

 

VISION 
From school to the world, all students prepared for productive futures. 

MISSION 
To ignite a passion for learning and teaching at high levels. 

AMNESTY BOX 
Students should not bring any dangerous, illegal, or unnecessary items to school. If a student discovers that they have such 

an item on his or her person, they should immediately, upon arriving to school, place it in the amnesty box located in the 

library. Such items should not be shown to other students. Items placed in the box will not be returned. 

ATTENDANCE 
Regular, punctual attendance at school is critical for academic success, SCCPSS policy JBC-R states that students are 

expected to be in attendance at school every day. Excused absences include those due to personal illness, death of a family 

member, observance of a religious holiday, orders of a governmental agencies, participation in school sponsored activities, 

medical necessities (quarantine), or hazardous conditions. Parents are required to provide the school with a written excuse 

the day the student returnsin order for the absence(s) to be considered excused and for make-up work to be provided. 

Written excuses must include the student’s full name, dates of absence, reason for absence, physician’s or parent’s 

signature and a contact number for verifying the excuse. Only five days of absence per school year will be excused with a 
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parent note. Any absence beyond five days, to be deemed an excused absence, requires the submission of a physician’s or 

a hospital’s statement, court subpoena, order of governmental agencies, funeral notice or obituary. Further documentation 

as stated above may be required by school officials at any time for the purpose of validating than an absence may be 

excused.  

If a student is hospitalized, or placed on extended medical leave, the parent should immediately contact the school to 

request the services of a hospital/homebound teacher. Students approved for hospital/ homebound services will not be 

considered absent from school. 

Students who miss more than 15 days per year, excused or unexcused, for any reason, are not considered eligible for 

promotion. Students who accumulate more than ten unexcused absences will be considered truant.  

The school board will contact the homes of students that are absent from school through the use of an automated 

notification system. Students will be referred to the school social worker for frequent absences. Students that continue to 

be truant from school despite efforts made by the school to gain compliance with the attendance policy must be referred to 

juvenile court in accordance with O.C.G.A.20-2-690.2, and the Chatham County Truancy Reduction Protocol.   

ARRIVAL AND DISMISSAL PROCEDURES 
Ensuring your child's safety and providing adequate supervision are important to our staff. No student should arrive to 
school before 8:50 a.m. unless the student is enrolled in Pryme Time. The school cannot provide supervision for students 
who arrive before 8:50 a.m. 
 
Pryme Time, an after school service provided by the YMCA, is available for students who arrive prior to 8:50 a.m. or who 
cannot leave at 4:00 p.m. Pryme Time can be reached at (912) 351-3622. See White Bluff Director, Shamika Dunbar, for an 
application. 
 
Homeroom begins at 8:55 a.m. and instruction begins promptly at 9:15a.m. each morning. In order to prepare for the day, 
students should plan to arrive to school between 8:55 a.m. and 9:15 a.m. 
 
NO EARLY DISMISSAL between 3:30 P.M. and 4:00 P.M.  
Sometimes, students must be released from school early for a doctor’s appointment or emergency.  Parents must be sure 

to pick up students prior to 3:30 p.m. Parents are asked not to sign students out within the last 30 minutes of the school 

day. This is valuable instructional time. The rule is in place to reduce interruptions to class instruction. 

Students should arrive and depart following established traffic patterns.  
 
Walkers and bike riders should arrive at the front of the school. If your child is a walker or bike rider, make sure you have 
a"Rainy Day" plan in place. Walkers and bike riders will be kept at school should a lightning storm arise.  They will not be 
kept at school for rain. 
 
ALL CAR RIDERS should be dropped off and picked up at the designated ramp in the front of the school. Parents will be 
given car-rider signs which must be placed in the windshield of the car.  Parents should give the car sign to whoever picks 
up the child.  Consider hanging the sign from your rear-view mirror or sun visor so that school staff may see the sign more 
easily.  
 
Parents who do not have a school-issued car sign must come to the front office to pick up the student and present a 
photo ID.   
 
Only adults listed on the student’s registration paperwork will be able to sign out students.  
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Bus riders will arrive and depart from the bus ramp. 
 
Parents who wish to walk their child into the school should park in the parking lot during arrival and dismissal hours. 
Students who arrive late to school (after 9:15 a.m.) must be escorted into the school by a parent who will sign them in. 
 

Students should be picked up from the school at 4:00 p.m.  

CHANGE IN TRANSPORTATION HOME 
Unless written documentation for a change in transportation is provided, your child will follow his or her usual form of 
transportation. If an emergency occurs, please call the school office no later than 3:30 pm. Phone calls will not be 
transferred to the classroom during instructional time.  

 

EARLY RELEASE 
Leaving school early is strongly discouraged. If it is necessary for a student to leave school before the end of the 

instructional day, the parent or guardian must come into the school in person and sign the child out prior to 3:30 p.m. 

Students may not be released to anyone who is not specifically authorized on the child’s registration form.  If a parent or 

guardian who registered the child for school needs to update the list of authorized persons, the parent should come into 

the school to speak with the Information Specialist to submit the request in writing. A photo ID will be required by anyone 

signing a child out from school. In cases where the right to custody is in doubt, the school administration will require 

evidence that the person requesting the student is entitled to custody. All students must be signed out through the main 

office. Students are not released to anyone directly from a classroom. No one under the age of 18 may remove a student 

from school early. Our hope is to reduce interruptions to class instruction and allow the teacher to prepare work to send 

home that the child will miss due to the early departure.  

TARDINESS 
Punctuality is important. Our school staff pledges to utilize every moment to offer the best education possible. We need all 
students settled and ready to learn as soon as school begins. Car riders should arrive at least 10-15 minutes prior to the 
9:15 a.m. bell. A student entering the building after 9:15 a.m. will be considered tardy. Persistent tardiness will be referred 
to the school social worker.   

SEVERE WEATHER PROCEDURES 
In the event of severe weather or other emergency situations, the Savannah – Chatham County Public School System may 
find it necessary to dismiss school early. Students will depart by their standard dismissal method. Please discuss your 
family’s plan for such occasions regularly so that your child is prepared to arrive home safely on such days. If your child is a 
bus rider, he or she needs to clearly understand where to go and what to do once departing the bus. It is critical that the 
Information Specialist have the best contact number properly entered into the computer system so that the parent receives 
the automated phone notification. Parents are encouraged to verify this number with the Information Specialist throughout 
the school year.  

BREAKFAST 
Breakfast is FREE to all students attending WhiteBluff. Breakfast begins at 8:55a.m. and ends at 9:15a.m. If a student arrives 

in the cafeteria after 9:15a.m., breakfast will not be provided.  



 

8 
 

CELL PHONES 
Parents may allow students to bring cell phones to school as long as students follow the following school rules: 

• Cell phones are to remain off during school hours.   

• Cell phones must be turned over to the teacher. Cell phones will be returned to students at the end of the day 

prior to dismissal. 

 

School staff will follow discipline procedures outlined in the SCCPSS Student / Parent Handbook for Success for confiscating 

cell phones.  

CONDUCT GRADE 
Students will earn a conduct grade for each grading period. This grade will appear on the report card each nine weeks. Its 

purpose is to encourage students to conduct themselves in orderly, courteous, dignified, and respectful manner. The 

conduct grade will reflect student conduct during the previous grading period.  

Students who misbehave, in school or on the bus, will have their report card conduct grade lowered. This may affect your 

child’s eligibility for honor roll, school assemblies, and any other opportunities to serve as a representative of the school.  

CONFERENCES – PROCEDURES FOR SCHEDULING 
Please contact your child’s teacher by phone, written note or email to request a conference. Teacher emails may be found 

on White Bluff’s website under Contact Us. Conferences are scheduled during the teacher’s planning time.  

 

Pre-K; PSI 2:00-2:45 

Kindergarten 11:05-11:50 

First Grade 10:15-11:00 

Second Grade 11:55-12:40 

Third Grade 2:50-3:35 

Fourth Grade 1:10-1:55 

Fifth Grade 2:00-2:45 

MOID 1:10-1:55 

 

Special arrangements may be made with the teacher before or after school for conferences if it is an emergency situation. 

Instructional time is valuable and may not be interrupted. Impromptu (unscheduled) conferences during the school day are 

not permitted unless preapproved by the principal. This includes during arrival and dismissal time as teachers are required 

to monitor their classrooms and the hallway. Teachers are not permitted to stop and discuss matters with parents during 

instruction or while on duty.  

DISCIPLINE 
We believe that all teachers have the right to teach and all students have the right to learn. No one has the right to 

interrupt this process. Students should be in an educational environment that is safe, orderly and supportive. Students are 

expected to conduct themselves properly and in accordance with the Student Code of Conduct. Parents should expect 

students to maintain acceptable school behavior. Cooperation and communication with parents is the key to a successful 

learning situation. Students will be held personally accountable for their behavior at all times when they are on any 



 

9 
 

property of the Board of Education, attending school-sponsored events or activities, traveling to and from school, at a 

school bus stop, or riding as a passenger in any vehicle operated by the Board of Education,  or its representatives. These 

standards of conduct are mandatory and will apply uniformly to all students. Disciplinary consequences are assigned 

progressively, with consequences becoming more severe with each additional disciplinary referral. 

DRESS CODE 
Uniform Colors at White Bluff 

White Bluff School requires solid navy blue or khaki pants/bottoms and solid color navy blue or white tops. 

Solid navy or khaki, shorts, skirts, skorts, jumpers, capri pants or pants/slacks(no knit pants, jogging or cargo pants; no 
zippers or pockets on pant legs).Pants/slacks must be belted and made of standard uniform material (cotton and/or twill). 
Pants/slacks must be of appropriate size, be worn at the natural waist, and not drag the floor. Pants should not be too tight. 
No denim jeans, skirts, etc. Shorts, skirts, skorts, and jumpers must be no shorter than three inches above the knee. 
Pants/slacks, skirts, skorts, shorts and jumpers must have a finished hem.  

Tops must be solid white or solid navy blue. Tops may be polo-style shirts, collared blouses, or turtlenecks. Shirts may have 
the school insignia, if one is available, but no other ornamentation is permitted. Tops must not expose any of the midriff or 
lower back. Fishnet tops, halter tops, tube tops, strapless tops, tank tops, spaghetti straps and other forms of transparent or 
revealing clothing are prohibited and should not be visible at any time. Oversized tops may not be worn. Shirts MUST be 
tucked in. 

 All shoes must be enclosed and fastened/tied properly.  

Tights,leggings,  hose, or socks may be worn under an appropriate length skirt or dress (no shorter than three inches above 
the knee). Tights and socks must be solid navy, black or white with no design. Hose without design may be worn. Tights or 
leggings may not be worn as an outer garment. 

Solid colored sweaters, vests or sweatshirts may be worn over uniform shirts. Pull-over Hooded sweatshirts are NOT 
allowed at any time. 

No hats,caps, or sunglasses may be worn in thebuilding. 

Coats and jackets must be worn open while in the building. 

Extreme hair color/style that causes a disruption or interferes with the learning environment will not be allowed. (No blue, 
pink, purple etc.)  

 Body piercing that causes a disruption or interferes with the learning environment will not be allowed. 

Belts must be worn if pants, skirts, skorts, or shorts have belt loops. Belts must be solid navy, black or brown and worn 
inside the belt loops. Belt buckles must not be oversized, computerized or have writings or symbols which are likely to 
disrupt the school environment or interfere with the operation of the school.  

No oversized/baggy garments. 

No oversized jewelry and/or accessories within appropriate emblems and/or writing may be worn. 
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Only white or navy T-shirts may be worn under uniform shirts. 

Undergarments must not be visible. 

Handbags, purses, pocketbooks, and similar items must be no larger than 8.5 X 11 inches (size of a regular sheet ofpaper) 3 
to 4 inches thick and must not be large enough to contain a regular sized textbook. 

 All book bags, tote bags, backpacks, athletic bags, and all other similar items must have the contents clearly visible (see-
through clear plastic or mesh).  

Students assigned to alternative school sites and/or program other than their home school will wear the uniform 
consistent with the dress code of that site. 

  
Acceptable dress for non-uniform days will be consistent with the dress code.  

Non-uniform days are not to exceed 12 days in the school year. This includes "Spirit” Days and Red Ribbon Week. The 
principal will have final approval of attire during non-uniform days.  

  

FIELD TRIPS 
Field trips to enhance the instructional program are available to students. No student will participate in a field trip without 

written permission from the parent or guardian. Signed field trip slips should be returned by the student on the due date, 

which is at least two days prior to the trip.Only students and staff are permitted to ride in county vehicles. Parent 

volunteers will need to meet the class at the field trip site. Students and parents are not permitted to fax field trip forms to 

school. Participation may be denied for conduct grades below satisfactory. Students that register for a field trip will lose the 

opportunity to participate in that field trip if they violate the Code of Conduct. Parents of students who display unsafe 

behaviors will be requested to meet the class at the field trip to support their child.  

GRADING 
A.  GRADE Kindergarten 

Standard Grades for School Subjects 
The indicators below will be used to report student progress on essential skills in the content areas and social 
development on the report card.  These reflect the Georgia Kindergarten Inventory of Developing Skills (GKIDS 2.0). 

Academics 

M - Mastered 
E - Emerging 
N - Not Met 

 
 
Computation of Grades 
Class assignments, group participation, make-up work, extra credit work, and student assessment activities should 
be used for computation of grades in grade Kindergarten. Student assessment activities may include oral tests, 
teacher-made tests, nine-weeks tests, research, and teacher observation. Final grades will be based on the mastery 
of standards at the end of the school year. 
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Final Grades 
The following final grades will be based on the mastery of standards at the end of the school year and will be noted 
on the report card: 

M - Mastered 
E - Emerging 
N - Not Met 

B. GRADES 1-5 
Standard Grades for School Subjects 

Numerical grades will be assigned to the core subjects of Language Arts, Reading, Mathematics, Science, Social 
Studies and Health: 

90-100 = Excellent Progress 
80-89 = Satisfactory Progress 
70-79 = Needs Improvement 
Below 70 = Unsatisfactory Progress, Failing 
I = Incomplete Work for the grade level. 

A grade of "I" must be approved by the principal. The student must make up the incomplete work by the mid-term 
of the succeeding marking period. 
A low score signals the need for intervention, which should be provided immediately to the student to assist with 
mastery of content. 

Letter grades will be used for Art, Music, PE, Computer Literacy Lab and Computer Math Lab: 
E = Excellent Progress 
S = Satisfactory Progress 
N = Needs Improvement 
U = Unsatisfactory Progress, Failing 

    I  = Incomplete Work for the grade level. 

A grade of "I" must be approved by the Principal. The student must make up the incomplete work by the midterm of 
the succeeding marking period. 
 
 
 

Computation of Grades 
The following will serve as the basis for grading progress in all subjects: 

1a. Grades 1-2 - Class assignments, projects, group participation, make-up work, and extra credit work will 
constitute 50% of the grade. Homework is assigned as an extension of classroom instruction for further practice of 
skills and application and will not be counted for grading purposes.  
1b. Grades 3-5 - Class assignments, projects, group participation, make-up work, and extra credit work will 
constitute 40% of the grade. Homework is assigned as an extension of classroom instruction for further practice of 
skills and application and will constitute 10% of the grade. 
 
2. Student assessment activities including oral tests, teacher-made tests, common formative assessments, essays, 
teacher observation, and research will constitute 50% of the grade. 
The final grade in each of the core subjects (Language Arts, Reading, Mathematics, Science, Social Studies, Health) 
will be calculated by averaging numerical grades for the four marking periods. 
The final letter grade in Art, Music, PE, Computer Math, and Computer Literacy will be calculated by converting the 
four marking period grades to numerical equivalents and averaging the numerical equivalent to determine the final 
grade. Five-tenths percentage points or above in any subject area grade should be rounded upward to the next 
highest grade. (Example, 1.5=2.0 or 1.4=1.00) 
E=3S=2N=1U=0 

 
Teachers are expected to record a minimum of one daily assignment grade per week for all content areas. Parents 
can access their child’s grades electronically through the Power School Parent Portal. 
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II.  Student Conduct Grade 
 
Students will earn a conduct grade for each marking period which will be documented on the report card. Its purpose is to 
encourage students to conduct themselves in an orderly, courteous, dignified, and respectful manner. The conduct grade 
will reflect student conduct during the previous grading period. 
 

Student Conduct Rubric 

Excellent 
E No infractions 
Satisfactory 
S One or more minor infractions 
Needs Improvement 
N Any moderate infractions 
Unsatisfactory 
U One or more serious infractions or multiple moderate infractions 

Overall Excellent (E) or Satisfactory (S) Conduct Grade Actions 
Students receiving an excellent or satisfactory conduct grade may earn extra privileges/incentives which will be 
determined at the school level.  
 

Overall Needs Improvement (N) Conduct Grade Consequences 
Students receiving a needs improvement conduct grade may be referred for participation in the RTI/Student Support Team 
process for the development of a behavior intervention plan which includes positive interventions, strategies and supports 
designed to address the behavior in question.   

Overall Unsatisfactory (U) Conduct Grade Consequences 
Students receiving an unsatisfactory conduct grade may be referred for participation in the RTI/Student Support Team.   
Students will be denied personal recognitions or opportunities to serve as a representative of the school. Fifth graders 
receiving an unsatisfactory conduct grade may be prohibited from bridging ceremony activities and/or participating in 
bridging ceremony activities.Students receiving such a conduct grade will also forfeit participation in any field trip 
participation. Students who violate the Code of Conduct and require an office referral the week of a field trip may be 
denied that field trip. 

Elementary Honor Roll 

Students in grades 1-5 will be listed on the nine-weeks honor rolls in keeping with the following conditions and 
requirements: 

Honor Roll 
Honor Roll status includes students who have met the guidelines of the attendance policy (JBA), earned a 90 or above in at 
least four content courses from language arts, reading, mathematics, social studies, and science (two of which must be in 
language arts, reading or mathematics) and who have earned at least an 80 or '"S" in all other courses including conduct. 
The principal may withhold a student's name from the honor roll if the student has a Level II or Level IIIoffense as defined in 
the Student Code of Conduct. 
 
High Honor Roll 
High Honor Roll status includes students who have met the guidelines of the attendance policy, earned a 90 or above in 
language arts, reading, mathematics, social studies, and science and an "S" or better in art, music, physical education, 
computer lab, conduct and any other course. The principal may withhold a student's name from the honor roll if the 
student has a Level II or Level III offense as defined in the Student Code of Conduct. 
 
Honor Roll is awarded quarterly, not yearly.  
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GATEWAY PROMOTION REQUIREMENTS 
In order for a student to be promoted, a number of factors will be considered. 

Kindergarten  
• Mastery of Reading, Math and ELA standards as determined by GKIDS 2.0 
• Meet the attendance policy requirements  
 
 
Grades 1-5  
• Have a final grade of 70 or higher in ELA, Reading, Math, Social Studies, and Science  
• Meet the attendance policy requirements  
• See minimum target RIT scores for MAP in the chart below 

Grade Reading Math 

K 158 155 

1 178 177 

2 188 188 

3 199 199 

4 205 209 

5 210 217 

 
Assessment Guidelines - Grades 2 - 5 
These assessments are NOT the sole criteria in determining promotion/retention. Elementary principals will use multiple 

measures in determining final student promotion decisions.  

Special provisions may be made for students who are English Language Learners and students with identified disabilities. 

GKIDS 2.0(GA Kindergarten Inventory of Developing Skills) provides a summary of student performance in English Language 
Arts and Mathematics at the end of the kindergarten school year.  
MAP/RIT (Measure of Academic Progress) is a mathematics assessment program which is used to evaluate mathematics 

proficiency. 

GRIEVANCE PROCEDURE 
Parents with concerns or questions about school related matters should first contact their child’s teacher. If after speaking 

with the teacher, the concern has not been resolved, the parent should schedule a time to meet with the assistant 

principal or counselor.Finally, if the problem still has not been resolved, the parent should put the concerns in writing and 

schedule a meeting through the school’s secretary with the principal. By receiving concerns in writing, the principal will be 

able to research the problem prior to meeting with the parent.  

 
HALLWAY TRAFFIC 
Instructional time is essential. Students are expected to be in class and engaged in instruction at all times. To ensure safety, 

teachers are expected to directly supervise students. Except for regularly scheduled class changes, student traffic outside 

classrooms should be minimal. Teachers will provide written hall passes anytime a student leaves the classroom. Any traffic 

outside a classroom, other than for emergencies, will be considered unnecessary and unacceptable.  

As students move through the hallway, silence is expected.  
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HOMEWORK 
Homework is an integral factor in fostering the academic achievement of students and in extending school activities into 
the home and the community.  Regular homework provides opportunities for developmental practice, the application of 
skills already learned, the development of independent study skills, enrichment activities, and self-discipline.  Homework 
should provide reinforcement and extension of class instruction and should serve as a basis for further study and 
preparation for future class assignments, not as a substitute for classroom instruction.  Completion of routine homework 
fosters the development of good work habits.  Considering individual student needs, homework will also help students 
develop a sense of responsibility.  In light of the major purposes for homework, it is not to be assigned as punishment for 
students for disciplinary reasons.  
 
Quality homework relates to the grade level standards and learning objectives and is a direct extension of classroom 
instruction.  Homework includes clear instructions and performance expectations and is reasonable in quantity.  On 
occasion, class assignments that are not completed during the school day may be completed at home. 

 
Responsibility for homework should gradually increase for students in grades one through five. Homework assignments to 
exceptional students should reflect the special needs of such students. 

 
Homework should not be assigned on Fridays, during breaks and vacations as a regular practice.  The intent is to reserve 
weekends and vacations for family time.  The total numbers of minutes recommended in this regulation include all subjects 
and classes.  Studying for exams and related subject area classroom independent reading should be included in the required 
nightly minutes for homework.  Students with excused absences are allotted the same number of days of the absence to 
complete work. 

 
While it is understood that the time it takes to complete homework assignments may vary with each child, the times below 
are the general guidelines for each grade level.  Daily times listed are inclusive of studying for tests, assigned reading, and 
assigned work.  In addition to homework assignments, research supports that nightly recreational reading to and with a 
child is extremely beneficial.  The grade level expectations listed below may not apply to students in Independent Study 
Programs.  These minutes are based on time estimated for an average student working at an average pace.  Considerations 
should be allowed for students with special needs. 
 
STUDENTS IN PRIMARY GRADES 
Homework may be assigned 3-4 times a week. 
 
Kindergarten - Up to 10-15 minutes per night 
Grade 1 - Up to 10-15 minutes per night 
Grade 2 - Up to 20 minutes per night 
Grade 3 - Up to 30 minutes per night 
 
 
 
STUDENTS IN UPPER ELEMENTARY GRADES 
Homework times in grade 4 and 5 may also include long-term projects and are inclusive of assigned reading. 
Grade 4 

• Up to 40 minutes per night  

• 3-4 times per week  

• Occasional long-term projects  

 
Grade 5 

• Up to 50 minutes per night  

• 3-4 times per week  

• Long-term projects may be required   
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ILLNESS AND INJURY 
If a student becomes seriously ill or is injured at school, the parent will be contacted by the nurse. The parent will be 

expected to pick up the child in a timely manner. It is imperative that parents provide the school with current phone 

numbers (home, work and emergency numbers). Minor illnesses and injuries will routinely be addressed in the classroom or 

nurse’s office. The parent will receive a note or phone call from the nurse after such a visit. If a child has circumstances 

requiring care of the nurse for minor illnesses and injuries, please send a note to the child’s teacher.  

STUDENT MEDICATIONS 
During the school day, students may need doctor-prescribed medications for the treatment of chronic disabilities and 

illnesses. For our students’ safety and pursuant to Savannah-Chatham Board of Education policy JGCD-R, the parent or legal 

guardian must follow these steps before the nurse or designee can administer medication to a student: 

The medication must be brought to the school in the pharmaceutical prescription bottle and presented to the nurse by the 

parent or legal guardian.  

The parent or legal guardian must complete and sign the approved medical form authorizing the nurse or designee to 

administer the medication.  

Medications must be dropped off between8:25 a.m. and 3:15p.m. 

Medications may not be dropped off in the nurse’s office by a student.  

Students may self-administerasthma medicationand carry it on their person if the parent, physician, and student complete 

the appropriate authorization form.  

Students may not bring any medication, including over the counter medication, to school, nor may they self-administer 

any medication. Such medications include, but are not limited to, cough drops, aspirin, Tylenol or antacids. The school may 

not provide any over the counter medications to students. Parents should contact the school nurse directly about the 

need for inhalers and asthma medication.  

Any medicine not picked up on the last day of school will be discarded.  

LOST AND FOUND 
Parents and students should mark belongings with their full name so that coats, hats, book bags, etc. can be returned if lost. 

The Lost and Found is located in the Family Engagement Resource Center. Unclaimed items will be donated to Goodwill at 

the end of the year. 

MANDATED CHILD ABUSE REPORTERS 
All school employees who have reasonable cause to believe that a student under the age of eighteen has been physically 

injured other than by accidental means; neglected or exploited by their parent, caretaker or other person; or sexually 

assaulted, is required by law to immediately report such information. Have reasonable cause does not necessarily mean 

that the employee suspects abuse. It may simply mean that a sign is present that requires reporting, even if the employee 

believes abuse is not likely.  

MEDIA CENTER 
The media center and all materials therein are available to all students. Students are expected to return all materials by the 

due date and in the same condition. Fines may be imposed in the event that borrowed materials are damaged or lost. 
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Students are not permitted to check out additional books if they have outstanding fines. Parents are encouraged to utilize 

the resources in the media center. 

PARENT- TEACHER ASSOCIATION 
The PTA is a vital part of our school community. We encourage all parents and guardians to become active members of our 

PTA. This is a great way to support the children, our teachers, and the school. PTA officers consist of President, vice 

president, secretary, and treasurer. Dues are set by local PTA units and will be collected at the beginning of the school year.  

White Bluff PTA Meetings for 2019-20 school year include: September 19, December 12, and May 12 

PARTIES AND CELEBRATIONS 
All classes may schedule a Winter Holidays party and an End-of-the-Year party. Parties and celebrations of any kind are only 

permitted when they relate to and support the curriculum. If you would like to send a snack to support the curriculum, 

please contact the teacher for permission first.  

Birthday parties will be held at the discretion of the teacher so as to not interrupt instructional time.   

No gift exchanges or distribution of party invitations are allowed.  Please do not send balloons, flowers, or gifts to school. 

Instructional time will not be interrupted or compromised.  

SCHOOL GUIDANCE DEPARTMENT 
White Bluff has two counselors who strive to provide a comprehensive, developmentally appropriate guidance and 

counseling program to all students. Our counselors help students reach their academic potential by providing the following 

services: classroom guidance; small/large group counseling; individual counseling parent/teacher consultation and 

collaboration; and making appropriate referrals to other agencies. Students, teachers, and parents may refer a child to the 

school counselor by completing a counseling referral form. Parents may schedule a conference with the counselor by calling 

395-3325. 

 

SCHOOL NUTRITION PROGRAM 

A nutritious breakfast and lunch are available in the school cafeteria and students are encouraged to take advantage of 

these programs. Students may bring a nutritious lunch from home for consumption in the cafeteria. Parents are 

discouraged from bringing in fast-food meals for their children. Parents who wish to apply for free and reduced-price 

lunches for their children may do so by completing an electronic or paper application (one per household) and returning the 

form to the school or submitting forms to the Food and Nutrition offices at 208 Bull Street. Parents will be notified by the 

system’s Food and Nutrition Services department when the forms are approved. 
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MEAL PRICE SCHEDULE 

 Breakfast Lunch 

Reduced Free $.40 

Student Paid Free $3.00 

Adult $2.25 $4.00 

SCHOOL TELEPHONE USE 
Students are not permitted to use the school phone except in emergency situations. Parents should only expect to leave 
telephone messages for students in emergency situations. Plans for the day, or changes in plans, should be made at home 
before your child leaves each day. Phone calls will not be transferred to the classroom during instructional time.  
 

TEXTBOOKS AND LIBRARY FINES 
Textbooks and other reusable materials and equipment are issued free of charge; however, it is the responsibility of each 
student to use textbooks and equipment carefully. Abuse, damage, or loss of equipment, books, and other materials 
assigned to, or used by, students may result in fines to repair or replace the item. 
 
Students are expected to pay textbook fines. Students and parents should report any damage when they sign for the book 
at the beginning of the year. According to Board policy, textbook fines must be paid before another book is issued, a report 
card or record is released, or new books are issued the following year.  

VISITORS TO THE SCHOOL 
All visitors must report to the office immediately upon arrival at school and present a photo ID. All visitors must receive and 
wear a visitor’s pass. Parents who need to confer with a teacher should contact the teacher to schedule an appointment so 
that instructional time is not interrupted unless approved by a principal. Instructional time will not be interrupted for 
unscheduled conferences. The office staff will call students to the office if the parent needs to speak to the child. Parents 
are welcome to visit and observe any class provided that their visit is pre-arranged with the teacher, does not cause a 
disruption to the learning environment, and does not interfere with the teacher’s instruction. Visitors to the school must 
sign out in the school office and return visitor’s pass before leaving the school campus. (Please refer to Board Policy KM.) 
All visitors are required to conduct themselves in a professional manner. Failure to do so will result in being banned from 
the school and all Chatham County buildings for the remainder of the school year. Incidents include, but are not limited 
to, the following: profanity, threatening students or adults, aggressions towards students or adults, weapons, possession 
of illegal drugs, or under the influence of drugs or alcohol.  

VOLUNTEERS 
Parents are strongly encouraged to volunteer regularly. Volunteers are needed throughout the school. Parents wishing to 
volunteer should contact the Family Engagement Resource Center Facilitator. The facilitator will discuss opportunities that 
are available. Volunteers should sign in at the office and then report to the Family Engagement Resource Center to obtain 
an assignment and sign in the volunteer book.  
 

 
ASBESTOS NOTICE 
The 1986 Asbestos Hazard Emergency Response Act (AHERA) requires annual notification of any asbestos-containing 
building materials (ACM) within the school system.  Under certain conditions, asbestos fibers could cause a health 
problem.  Therefore, in order to minimize any hazard, an Asbestos Management Plan (AMP) has been developed for 
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each school.  Each facility has an AMP available, which identifies the location of ACM in the facility, available for public 
viewing during regular house of operation.  If you have any questions, please call the Maintenance and Operations 
Department at 201-5730. 

The Elementary and Secondary Education Act (ESEA) – Parents Right to Know 
In compliance with the requirements of the Every Student Succeeds Act, parents may request information about the 

professional qualifications of their child’s teacher(s).  The following information may be requested: 

• Whether the teacher has met the Georgia Professional Standards Commission requirements for 

certification for the grade level and subject areas in which the teacher provides instruction; 

• Whether the teacher is teaching under an emergency or other provisional status through which Georgia 

qualifications or certification criteria have been waived; 

• The college major and any graduate certification or degree held by the teacher; 

• Whether the student is provided services by paraprofessionals, and if so, their qualifications. 

 

To request information concerning the qualifications of your child’s teacher(s), please contact the principal.  You 

may also visit https://www.gapsc.com/Certification/Lookup.aspx to view teaching certificates.  

GIFTED TESTING POLICY AND NOMINATION 
Referral of potential gifted students enrolled in Savannah-Chatham Public Schools is made by classroom teachers, 

counselors, administrators, parents or self. 

Two types of automatic referrals may be made: 

Automatic – (a) the automatic referral process provides all students in grades kindergarten through five who score at or 

above the 90th national age or grade percentile on the composite or total mathematics or total reading of the MAP test to 

be referred for further evaluation.  

Reported – A student may be referred for consideration for gifted services by teachers, counselors, administrators, parents 

or guardians, peers, or self. 

Any public-schoolstudent referred as potentially gifted, either through the automatic or reported process will be observed 

by the regular classroom teacher or team. Data will be collected and reviewed by a nomination team. 

Nomination Committees will be comprised of the lead gifted specialist and gifted certified teachers at the student’s school. 

GIFTED PROGRAM RATIONALE 

The rationale of the Gifted Educational Program is to ensure that each student receives educational experiences 

appropriate to his/her individual abilities, interest and learning styles.  Unique needs of gifted students are respected and 

enhanced through a differentiated curriculum of more advanced, more mature and more sophisticated content process and 

product that seeks to challenge students to become lifelong learners and producers within society. 

 

 

https://www.gapsc.com/Certification/Lookup.aspx
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White Bluff Elementary Parent Contract 

Please sign and return this section to your child’s teacher. 
 

I have read and discussed the White Bluff Student Handbook with my child. 

 

Parent/Guardian Signature 
 

 

Student’s Name 
 
 
 

Homeroom Teacher  
 

 

Date  
 

 


